Reporting Month: December 2019

Monthly Expenditure Report

NC Name: Porter Ranch
Neighborhood Council

Budget Fiscal Year: 2019-2020

Monthly Cash Reconciliation

Beginning Balance Total Spent R%’:fa':g;g Outstanding Commitments Net Available
$28044.38 $2127.61 $25916.77 $476.53 $4250.00 $21190.24
Monthly Cash Flow Analysis
Total Spent this Unspent Budget . .
Budget Category Adopted Budget Month Balance Outstanding Net Available
Office $701.97 $476.53
Outreach $31204.61 $1425.64 $15666.77 $0.00 $15190.24
Elections $0.00 $0.00
Community
Improvement Project $12200.00 $0.00 $9000.00 $0.00 $9000.00
Neighborhood Purpose $2500.00 $0.00 $1250.00 $0.00 $1250.00

Grants

Funding Requests Under Review: $0.00

Encumbrances: $4250.00

Previous Expenditures: $17860.23

Expenditures

# Vendor Date Description Budget Category | Sub-category Total
General
1 Sggiﬁgv'f/g;? 12/01/2019 | (Credit card transaction) Operations Office $134.00
Expenditure
' General
2 | AMECIS PIZZA 12/05/2019 | (Credit card transaction) Operations Office $101.48
AND PAST -
Expenditure
General
3 THE UI;SggSSTORE 12/14/2019 (Credit card transaction) Operations Office $12.59
Expenditure
General
4 PALS LIQUOR & 12/11/2019 (Credit card transaction) Operations Outreach $9.75
WINE SHO E -
xpenditure
General
5 | WAL-MART #2526 12/20/2019 (Credit card transaction) Operations Outreach $154.13
Expenditure
General
6 | WAL-MART #2526 12/09/2019 (Credit card transaction) Operations Outreach $66.40
Expenditure
General
7 99-CE;J(;I’1SO-(§) NLY 12/09/2019 (Credit card transaction) Operations Outreach $45.20
Expenditure
General
8 | PARTY CITY #277 12/09/2019 (Credit card transaction) Operations Outreach $33.86
Expenditure




General

9 | WAL-MART #2526 12/10/2019 (Credit card transaction) Operations Outreach $18.49
Expenditure
General
10 DAISO LA12 12/10/2019 (Credit card transaction) Operations Outreach $15.00
NORTHRIDGE -
Expenditure
General
11| WAL-MART #2526 12/11/2019 (Credit card transaction) Operations Outreach $32.24
Expenditure
General
12 RALPHS #0127 12/11/2019 (Credit card transaction) Operations Outreach $10.94
Expenditure
General
13 JOAN§1gngES 12/11/2019 | (Credit card transaction) Operations Outreach $4.34
Expenditure
General
14 CAFE DONUTS 12/11/2019 (Credit card transaction) Operations Outreach $17.50
Expenditure
General
15 RALPHS #0127 12/20/2019 (Credit card transaction) Operations Outreach $242.79
Expenditure
WENDY L. MOORE General
/ MOORE Motion to authorize the PRNC . )
16 BUSINESS 11/22/2019 to complets, approve,... gfeerﬁt(;ﬁnfe Office $192.05
RESULTS penditu
WENDY L. MOORE General
/ MOORE Motion to authorize the PRNC : )
7 BUSINESS 12/05/2019 to complete, approve,... gfeéﬁgﬁzfe Office $77.05
RESULTS P
APPLEONE . . General
18| EMPLOYMENT 12/05/2019 t'\gffm“ tf’etae”tQO”f:erhe PRNC | operations Office $184.80
SERVICES piele, approve,... Expenditure
Motion to approve General
19 Ed Baroth 12/16/2019 expenditures for the holiday Operations Outreach $450.00
par... Expenditure
. . General
20 Ed Baroth 12/18/2019 | Motion to authorize the PRNC | o i Outreach $325.00
education committee t... -
Expenditure
Subtotal: $2127.61
Outstanding Expenditures
# Vendor Date Description Budget Category | Sub-category Total
. General
1| Brandii Grace 07/16/2019 | Motion to approve BMR to Operations Office $106.93
Brandii Grace in the amou... E :
xpenditure
APPLEONE . . General
2 | EMPLOYMENT 10/21/2019 mogm tfef‘e“tgor'rzjvtehe PRNC | operations Office $196.35
SERVICES plete, approve, ... Expenditure
APPLEONE . . General
3| EMPLOYMENT 10/21/2019 {\(")ffm“ tf’gfe”tgo”fjvghe PRNC | operations Office $173.25
SERVICES piele, approve,... Expenditure
Subtotal: Outstanding $476.53




Receipts:

































PLEASE MAKE PAYMENT PAYABLETO:

Storage Etc. - Chatsworth Invoice Date: November 21, 2019
20550 L assen Street

Chatsworth, CA 91311

818-576-8955

STORAGE ETCINVOICE

Unit: D202
Porter Ranch Neighborhood Council Due Date: December 1, 2019
P.O. Box 7337 Amount Due: 134.00
Porter Ranch CA 91327-7337 Paid Through: November 30, 2019
UNIT  DATE ITEM/SERVICE AMOUNT  TAX DUE
Rent 0.00 0.00 134.00 0.00 134.00
Subtotal 134.00
Taxes 0.00
Balance Due 134.00

Thank you for your prompt payment.

Sincerely,

Property Manager












Invoice #2019 1101
Number

Date November 1, 2019

Please remit to:
Mr. Issam Najm

President Wendy L. Moore

Porter Ranch Neighborhood Council Moore Business Results
P.O. Box 7337 19300 Rinaldi St. #7524
Porter Ranch, CA 91327-7337 Northridge, CA 91327

818 252-9399
http://www.moorebusinessresults.com/
City of LA Tax #549794-29

Communications services 192.05

Total Amount Due: $192.05

Thank you for your business. We appreciate working with you.

Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25.
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned
checks are $25.

Date | Details Hours
10/14/2019 | Draft fire article. Publish with pictures. 1.67



http://www/




Invoice #2019 1201
Number

Date December 1, 2019

Please remit to:
Mr. Issam Najm

President Wendy L. Moore

Porter Ranch Neighborhood Council Moore Business Results
P.O. Box 7337 19300 Rinaldi St. #7524
Porter Ranch, CA 91327-7337 Northridge, CA 91327

818 252-9399
http://www.moorebusinessresults.com/
City of LA Tax #549794-29

Communications services 77.05

Total Amount Due: $77.05

Thank you for your business. We appreciate working with you.

Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25.
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from
the due date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned
checks are $25.

Date | Details Hours
11/15/2019 | Facebook email access issue 0.50
11/19/2019 | Governor letter 0.17

Total 0.67



http://www/




Date:

City of LA Dept. of Neighborhood Empowerment

Accounts Payable

200 N. Main Street, Room 2005
LOS ANGELES, CA 90012

AppleOne Employment
P.O. Box 29048
Glendale CA 91209-9048
Tel: 818-240-8688

Email:

TIN 95-2580864

C-132956 Khanlin, Gabriel
C-132956 Khanlin, Gabriel
C-132956 Khanlin, Gabriel

Porter Ranch Nc/Credit
Porter Ranch Nc/Credit
Porter Ranch Nc/Credit

Pollock, Frances
Pollock, Frances
Pollock, Frances

10/12/2019 10/16/2019 2.50
09/28/2019 10/02/2019  3.50
10/05/2019 10/09/2019  2.00

$23.10
$23.10
$23.10

Invoice

Customer 00950101

Site No: 0071

Period 10/12/2019

Invoice No: S8020400

Amount Due: $184.80

Payment NET 30 DAYS
0.00 $0.00 0.00 $0.00 $57.75
0.00 $0.00 0.00 $0.00 $80.85
0.00 $0.00 0.00 $0.00 $46.20

Please remit payment to:
Appleone Employment Services
P.O. Box 29048
Glendale, CA 91209-9048

11/4/2019 9:10

Page 1 of 1

You can now pay electronically through

Visit www.ApplePay.com or Call (866)898-7152 for details












EVENT APPROVAL REQUEST REVIEW

NC Name: VRNC
EventName: "¢z =~ 7 B  Y4GQ
NC is the: ain Sponsor or OCo-Sponsor

NC Sponsored/Co-Sponsored Events:
O NCEventA roval Form
O NC Name
O Contact Information
O Event Information
o Date
Time
Estimated # of Attendees
Event Budget
Venue information

O O 0 O

o}

O Board Action Certification BAC :
O NCName

O Budget Fiscal Year

O Meeting Date

O Agenda Item #

O Board Vote Count Tally

O 2 Authorized Signatures

O Board Motion/Public Benefit Statement

O Itemized Detailed Event Bud et:

Case# WN(:OOL

Received Date: 1\ |\F
LA 0 Event Date: 2/z0|14
Funding Rep: 3

§ Zom

Signature with contact information

O Provides general expenditures categories

O Provides specific vendors

O If vendor invoices are provided,
o Invoice is itemized
o NCis listed as “Bill to”

O A Contract/Service Agreement may be necessary (Please explain in Notes below)
O A Permit may be necessary (Please explain in Notes below)

Reviewers’ Notes:

Date Staff Notes/Recommendations/Actions
fRecer.
- v
~For  1NAS v co-@ .
12 F e Recevve
A

NCFP 113
040418



NEIGHBORHOOD COUNCIL
EVENT APPROVAL REQUEST FORM

Office of the City Clerk — Neighborhood Council Funding Program
200 N. Spring Street, Rm 224, Los Angeles, CA 90012 ¢ (213) 978-1058 or Toll-Free 3-1-1
E-mail: Clerk. NCFunding@I ACity.org « www.Clerk.LAcity.org

Events are great opportunities for Neighborhood Councils to interact with their stakeholders. There are, however, liability and
permitting issues that must be handled prior to the event. The Office of the City Clerk, Administrative Services Division, NC
Funding Program Section must approve all Neighborhood Council sponsored events before any payments can be processed.

Please complete, sign, and submit this form at least 30 davs prior to your event. Missing or incomplete required
information or documents will delay review.

Neighborhood Council: Porter Ranch Neighborhood Council

The Neighborhood Council is the [ Main Sponsor or (3 Co-Sponsor for the event.

Main sponsor:_Porter Ranch Neighborhood Council

Contact Person;_Mihran Kalavdiian

Phone:(818) 913-0153 Email:_mihrankalayditan@prne.org

Co-Sponsor (ifapplicable):

ContactPerson:

Phone; Email:
Event Information

Event Title and Description: Teacher Appreciation Luncheon
The PRNC is holding a 1.5-hr event to as a thank you to the teachers at the Castlebay Lane Charter School

Date: December 20, 2019 Time Frame:_1:30PM - 03:00PM Est. number of attendees: 120 Event Budget: $1700

VenueName: Castlebay Lane Elernentary

Venue Address: 19010 Castlebay Lane. Porter Ranch, CA 91326

Contact Person: David Garringer
Phone: (818) 360.1908 Email: dag8819@lausd.net

Please note: if the venue for the event is at a City or public facility, e.g. park, school, the venue approval may be easier
and at little or no cost. If the venue for the event is not a City facliity, a separate contract may be needed and can take up
to 80 days to complete.

Please scan the following documents and email to Clerk.NCFunding@lacity.org for approval PRIOR to event:

O Neighborhood Council Event Approval Form — Signed by Treasurer, 2nd Signer or Event Chair

O Board Action Request (BAC) Form — Compieted and signed by Treasurer and 2nd Signer, or Alternate Signer

0 ltemized Detsiled Event Budget — Total budget with funding categories (food, entertainment, fiyers, permits, etc.) and
with specific vendors if available.

if a bank card credit limit increase will be necessary to pay for expenditures for this event, please contact your
Funding Program Representative to submit a request to increase applicable limits.

NCFP 106 (09/21/2018)



The City of Los Angeles provides Neighborhood Councils with event liability coverage in the amount of $5 million. Depending
on the type of event, there may be additional permits and liability issues that must be addressed prior to the event, or the
Neighborhood Council will be liable for any penalties or injuries incurred at the event. There may be fees attached to obtaining
permits and additional liability so please budget accordingly. It may be easier to partner with the City family or a community-
based organization or even hire an event planner (will require a contract prepared by the Department) so that they can
obtain/handle the necessary permits and liability issues instead. The following must be obtained and submitted PRIOR TO
THE EVENT if they are applicable to your event:

If FOOD is being purchased/provided/distributed/served at your event, you may be required to obtain the following

PERMITS:

o LA County Public Health Department Permits — Community Event Organizer and Temporary Food Facility permits may
be required. Permit fees may be waived by the County if requested.

o LA Fire Department — Permit may be necessary for temporary structures setup to prep/cook/serve food.

CERTIFICATES OF INSURANCE, SERVICE AGREEMENTS, and/or FACILITY USE PERMITS from Vendors providing
the following types of services. Insurance Certificates need to list the “City of Los Angeles” as Additional Insured.
o Jumpers/Bouncers (Inflatables) - City Risk Management may need to review

o Games (e.g. dunk tank, other carnival style games, video game bus)

o Food (purchased, provided, distributed and/or served)

o Entertainers (e.g. DJs, musicians, face painting, balloon artists, etc.)

o Equipment Rentals (e.g. performing stage, mechanical rides, canopies)

o Event Venues (e.g. school auditoriums, private theaters and halls, parks, street block, etc.)

If RENTING a vehicle or truck to transport event materials:
o Renting and driving of vehicle/truck must be by aboard member
o Additional Insurance offered by the rental company must be purchased in full

ADDITIONAL PERMITS may be required if the event has:

o Over 500 attendees, which may require LAPD presence - LAPD Special Events

o Street closures for block parties - Bureau of Street Services or LADOT for larger street closures, such as a parade

o Tents/canopies larger than 450 square feet or stages/platforms more than 30 inches above grade - Building and Safety

CONTACT INFORMATION for possible permits:

e Street Maintenance -(213) 847-2999 - e LAPD - (213) 486-0410

e Building and Safety -(213) 482-0387 e LAFD —(213)-878-3640

e LADOT (Traffic Officers) -(323) 913-4652 e Sanitation - (213) 485-3612

o LADOT (Signs) - (213) 485-2208 e Street Services -http://bsspermits. lacity.org/spevents/

¢ LADOT (Special Operations) - (323) 224-2124 e LA County Public Health Dept. - http://publichealth.lacounty.gov
® Risk Management - (213)978-7475

Documents to be submitted to NC Funding Program and filed for you records:

o Neighborhood Council Event Approval Form — Signed by Treasurer, 2 Signer, Event Chair.

o Board Action Certification (BAC) Form - Completed and signed by Treasurer and 2nd Signer, or Alternate Signer

o ltemized Detailed Event Budget — Final total budget with funding categories and specific vendors.

o Vendor Invoices and Service/Facility Use Agreements

o Copies of Insurance Certificates

o Copies of Permits

o Proof of Sponsorships (e.g. event fiyers, webpage copy, etc.)

o W-9 (for 1099 Individual Services (ifapplicable)

| have read and understand the requirements set forth-in this document and agree to comply with the required paperwork

necessary for Ne%gﬂ Coungil e\% /
Signature: vy “‘j ' ;? A *4 H) — Date:_11/20/2019

Print Name:_mi hr_an‘l_galaydiian Title: PRNC Board Member & Chair Education & Schools
Email:_ mihrankalaydiian@prnc.org Phone: (818) 913.0153

For Staff Use Only: pproved [ Denied Code: P ENCOD

Reviewers Signatures: 1 Level DL/\VO A 2M Level :

Reviewers Names: 1% Level \ QM W\poﬁf U;K( A 2" Level ___¢ }Xme}/ H"ew 27

NCFP 106 {09/21/2018)



S
Administrative Services Division $

/

Neighborhood Council (NC) Funding Program

Office of the City Clerk . (n
Tt G .I)

Board Action Certification Form

NC Name: Porter Ranch Neighborhood Council Meetin Date: August 14, 2019
Bud et Fiscal Year; 2019-20 A enda ltem No: 24
Board Motion and/or Public Benefit . . ; . )
1 th -
Statement {CIP and NPG): Motion to authorize the PRNC Education Committee to co-sponsor a Teachers Appreclation Event at

Castisbay Lane Elementary School with LAUSD Superintendent Joseph Nacorda, Local District NW and
Board Member Scott Schmerlson at a date to be determined and 1o authorize the expenditure of up to 31300
in food, music, and supplies.

Method of Payment: {Select One) O Check L Credit Card 03 Board Mernber Reimbursement
Vote Count
Recused Boardmembers must leave the room prior to any discussion and may not return to the roon until after the vote is complete.
Board Member First and Last Name Board Position Yes No Abstai Absent Ineligible Recused
BRANDII GRACE
HASSAN MEMARIAN
DAVID BALEN Vice President
JASON HECTOR Treasurer
MIHRAN KALAYDJIAN
BECKY LEVEQUE
DAVID LASHER
LORI CHOI
ASAAD ALNAJJAR
GABRIEL KHANLIAN Secretary
ISSAM NAJM President
Quorum: 6 Total: - 2_. I
We, the Treasurer and the Second _Signer of the above named Neighborhood Council, declare that the informatio ented on this form is accurate and complete,
and that a public meeting was held in accordance with all laws, policies, and procedures. The above wasap  ved by th Nei rod Council Board, at a Brown Act

compliant public meeting where'a guorum of th ard as present.

Treasurer's Si nature Second Si s Signa ure

Print/Type Name:JASO tor Print/Type Name; Da dBa n
Date: 8' l"'f f Date: ¢ Z’a/
PR
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The K;-Band

B —

Ed Baroth, Leader— Bass

John Brugman - Trumpet, Flugelhorn
Les Deutsch — Keyboards

Garrett Fallis — Drums

Quote No: PRNC- Dec. 2019

Date: November 25, 2019

Customer: Porter Ranch Neighborhood Council (PRNC)
P.O. Box 7337
Porter Ranch, CA 91327-7337

Event Name: Teachers Appreciation at the Castle Bay Elementary School

Event Date: December 20, 2019

Thank you for the opportunity to perform at your event. Please accept this quote for our
performance services, We will perform live music from 1:30 pm to 3:00 pm with a 15-minute
break.

Total Amount Due: $325

We will submit an invoice to the PRNC with 7 days after the event. Please make the check out to
Ed Baroth.

Thank You.

Ed Baroth

Ka-Band

11816 Laughton Way
Porter Ranch, CA 91326

DG

Ed Baroth |,
Band Leader
(818) 516-8612

PRNCOD2.



{PORTER RANCH

Motion for Board Consideration

Issam Najm, .
Prosdont PRNC Board Meeting
David Balen, August 14, 2019

Vice President

Jason Hector,

Treas_mr ] Motion: Approve Funding Up to $1700 and PRNC to co-sponsor with LAUSD
ﬁ;’:;’;’ﬁ;,’;"“""“"' Superintendent Joseph Nacorda, Local District Northwest and Board
Asaad Alngjjar Member Scott Schmerelson for Teachers Appreciation at the Castelbay
LoF: Choi School, with date TBD

Brandii Grace

Proposed by: Mihran Kalaydjian
Mihran Kalaydjian

David Lasher Description:  The event is during school hours and this will include lunch, Castlebay

Becky Leveque Student presentation, music and special overview to highlight the

Hassan Memarian teachers. There is a tentative dates in month of October to be finalized. A
budget of $1000 for food, $500 music and $200 misc ( Flyers, certificate,
decoration)

Benefits to PR: Showing our gratitude and highlighting the accomplishments of the
teacher at the Castelbay School in Porter Ranch.

Is this a Time-Sensitive Motion (Yes/No)? Yes

If the answer is “Yes”, please explain: RAP decision could happen at any time.

Rev. 06-12-2019
PRUCO2



PORTER RANCH

www.PRNC.org Board@PRNC.org

Please Join the PRNC and Board Member Schmerelson
for a Teacher Appreciation Luncheon

CASTLEBAY LANE CHARTER School
PAC — Performing Art Center Room
Friday, December 20, 2019

1:30 pm - Welcome by PRNC

01:35 pm - Castlebay Lane Charter School Message - Dr. Ruth Brooks
1:40 pm - School Presentation - Slide Show

2:00 pm - Food & Music

2:30 pm - Closing remarks, Scott Schmerelson

03:00 pm - Adjourn

This event is free and open to the Public.
Lunch will be available to all attendees while supplies last.

All Our Stakeholders, especially PRCS Parents, are cordially invited to
join the PRNC and Board Member Schmerelson in thanking our Great
Teachers for educating our children!

If you are planning to attend, please RSVP to RSVP@PRNC.org by December 14
and let us know how many people will be with you so we can

PRUC002



EVENT APPROVAL REQUEST REVIEW

NC Name: VRNC
EventName: "¢z =~ 7 B  Y4GQ
NC is the: ain Sponsor or OCo-Sponsor

NC Sponsored/Co-Sponsored Events:
O NCEventA roval Form
O NC Name
O Contact Information
O Event Information
o Date
Time
Estimated # of Attendees
Event Budget
Venue information

O O 0 O

o}

O Board Action Certification BAC :
O NCName

O Budget Fiscal Year

O Meeting Date

O Agenda Item #

O Board Vote Count Tally

O 2 Authorized Signatures

O Board Motion/Public Benefit Statement

O Itemized Detailed Event Bud et:

Case# WN(:OOL

Received Date: 1\ |\F
LA 0 Event Date: 2/z0|14
Funding Rep: 3

§ Zom

Signature with contact information

O Provides general expenditures categories

O Provides specific vendors

O If vendor invoices are provided,
o Invoice is itemized
o NCis listed as “Bill to”

O A Contract/Service Agreement may be necessary (Please explain in Notes below)
O A Permit may be necessary (Please explain in Notes below)

Reviewers’ Notes:

Date Staff Notes/Recommendations/Actions
fRecer.
- v
~For  1NAS v co-@ .
12 F e Recevve
A

NCFP 113
040418



NEIGHBORHOOD COUNCIL
EVENT APPROVAL REQUEST FORM

Office of the City Clerk — Neighborhood Council Funding Program
200 N. Spring Street, Rm 224, Los Angeles, CA 90012 ¢ (213) 978-1058 or Toll-Free 3-1-1
E-mail: Clerk. NCFunding@I ACity.org « www.Clerk.LAcity.org

Events are great opportunities for Neighborhood Councils to interact with their stakeholders. There are, however, liability and
permitting issues that must be handled prior to the event. The Office of the City Clerk, Administrative Services Division, NC
Funding Program Section must approve all Neighborhood Council sponsored events before any payments can be processed.

Please complete, sign, and submit this form at least 30 davs prior to your event. Missing or incomplete required
information or documents will delay review.

Neighborhood Council: Porter Ranch Neighborhood Council

The Neighborhood Council is the [ Main Sponsor or (3 Co-Sponsor for the event.

Main sponsor:_Porter Ranch Neighborhood Council

Contact Person;_Mihran Kalavdiian

Phone:(818) 913-0153 Email:_mihrankalayditan@prne.org

Co-Sponsor (ifapplicable):

ContactPerson:

Phone; Email:
Event Information

Event Title and Description: Teacher Appreciation Luncheon
The PRNC is holding a 1.5-hr event to as a thank you to the teachers at the Castlebay Lane Charter School

Date: December 20, 2019 Time Frame:_1:30PM - 03:00PM Est. number of attendees: 120 Event Budget: $1700

VenueName: Castlebay Lane Elernentary

Venue Address: 19010 Castlebay Lane. Porter Ranch, CA 91326

Contact Person: David Garringer
Phone: (818) 360.1908 Email: dag8819@lausd.net

Please note: if the venue for the event is at a City or public facility, e.g. park, school, the venue approval may be easier
and at little or no cost. If the venue for the event is not a City facliity, a separate contract may be needed and can take up
to 80 days to complete.

Please scan the following documents and email to Clerk.NCFunding@lacity.org for approval PRIOR to event:

O Neighborhood Council Event Approval Form — Signed by Treasurer, 2nd Signer or Event Chair

O Board Action Request (BAC) Form — Compieted and signed by Treasurer and 2nd Signer, or Alternate Signer

0 ltemized Detsiled Event Budget — Total budget with funding categories (food, entertainment, fiyers, permits, etc.) and
with specific vendors if available.

if a bank card credit limit increase will be necessary to pay for expenditures for this event, please contact your
Funding Program Representative to submit a request to increase applicable limits.

NCFP 106 (09/21/2018)



The City of Los Angeles provides Neighborhood Councils with event liability coverage in the amount of $5 million. Depending
on the type of event, there may be additional permits and liability issues that must be addressed prior to the event, or the
Neighborhood Council will be liable for any penalties or injuries incurred at the event. There may be fees attached to obtaining
permits and additional liability so please budget accordingly. It may be easier to partner with the City family or a community-
based organization or even hire an event planner (will require a contract prepared by the Department) so that they can
obtain/handle the necessary permits and liability issues instead. The following must be obtained and submitted PRIOR TO
THE EVENT if they are applicable to your event:

If FOOD is being purchased/provided/distributed/served at your event, you may be required to obtain the following

PERMITS:

o LA County Public Health Department Permits — Community Event Organizer and Temporary Food Facility permits may
be required. Permit fees may be waived by the County if requested.

o LA Fire Department — Permit may be necessary for temporary structures setup to prep/cook/serve food.

CERTIFICATES OF INSURANCE, SERVICE AGREEMENTS, and/or FACILITY USE PERMITS from Vendors providing
the following types of services. Insurance Certificates need to list the “City of Los Angeles” as Additional Insured.
o Jumpers/Bouncers (Inflatables) - City Risk Management may need to review

o Games (e.g. dunk tank, other carnival style games, video game bus)

o Food (purchased, provided, distributed and/or served)

o Entertainers (e.g. DJs, musicians, face painting, balloon artists, etc.)

o Equipment Rentals (e.g. performing stage, mechanical rides, canopies)

o Event Venues (e.g. school auditoriums, private theaters and halls, parks, street block, etc.)

If RENTING a vehicle or truck to transport event materials:
o Renting and driving of vehicle/truck must be by aboard member
o Additional Insurance offered by the rental company must be purchased in full

ADDITIONAL PERMITS may be required if the event has:

o Over 500 attendees, which may require LAPD presence - LAPD Special Events

o Street closures for block parties - Bureau of Street Services or LADOT for larger street closures, such as a parade

o Tents/canopies larger than 450 square feet or stages/platforms more than 30 inches above grade - Building and Safety

CONTACT INFORMATION for possible permits:

e Street Maintenance -(213) 847-2999 - e LAPD - (213) 486-0410

e Building and Safety -(213) 482-0387 e LAFD —(213)-878-3640

e LADOT (Traffic Officers) -(323) 913-4652 e Sanitation - (213) 485-3612

o LADOT (Signs) - (213) 485-2208 e Street Services -http://bsspermits. lacity.org/spevents/

¢ LADOT (Special Operations) - (323) 224-2124 e LA County Public Health Dept. - http://publichealth.lacounty.gov
® Risk Management - (213)978-7475

Documents to be submitted to NC Funding Program and filed for you records:

o Neighborhood Council Event Approval Form — Signed by Treasurer, 2 Signer, Event Chair.

o Board Action Certification (BAC) Form - Completed and signed by Treasurer and 2nd Signer, or Alternate Signer

o ltemized Detailed Event Budget — Final total budget with funding categories and specific vendors.

o Vendor Invoices and Service/Facility Use Agreements

o Copies of Insurance Certificates

o Copies of Permits

o Proof of Sponsorships (e.g. event fiyers, webpage copy, etc.)

o W-9 (for 1099 Individual Services (ifapplicable)

| have read and understand the requirements set forth-in this document and agree to comply with the required paperwork

necessary for Ne%gﬂ Coungil e\% /
Signature: vy “‘j ' ;? A *4 H) — Date:_11/20/2019

Print Name:_mi hr_an‘l_galaydiian Title: PRNC Board Member & Chair Education & Schools
Email:_ mihrankalaydiian@prnc.org Phone: (818) 913.0153

For Staff Use Only: pproved [ Denied Code: P ENCOD

Reviewers Signatures: 1 Level DL/\VO A 2M Level :

Reviewers Names: 1% Level \ QM W\poﬁf U;K( A 2" Level ___¢ }Xme}/ H"ew 27
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S
Administrative Services Division $

/

Neighborhood Council (NC) Funding Program

Office of the City Clerk . (n
Tt G .I)

Board Action Certification Form

NC Name: Porter Ranch Neighborhood Council Meetin Date: August 14, 2019
Bud et Fiscal Year; 2019-20 A enda ltem No: 24
Board Motion and/or Public Benefit . . ; . )
1 th -
Statement {CIP and NPG): Motion to authorize the PRNC Education Committee to co-sponsor a Teachers Appreclation Event at

Castisbay Lane Elementary School with LAUSD Superintendent Joseph Nacorda, Local District NW and
Board Member Scott Schmerlson at a date to be determined and 1o authorize the expenditure of up to 31300
in food, music, and supplies.

Method of Payment: {Select One) O Check L Credit Card 03 Board Mernber Reimbursement
Vote Count
Recused Boardmembers must leave the room prior to any discussion and may not return to the roon until after the vote is complete.
Board Member First and Last Name Board Position Yes No Abstai Absent Ineligible Recused
BRANDII GRACE
HASSAN MEMARIAN
DAVID BALEN Vice President
JASON HECTOR Treasurer
MIHRAN KALAYDJIAN
BECKY LEVEQUE
DAVID LASHER
LORI CHOI
ASAAD ALNAJJAR
GABRIEL KHANLIAN Secretary
ISSAM NAJM President
Quorum: 6 Total: - 2_. I
We, the Treasurer and the Second _Signer of the above named Neighborhood Council, declare that the informatio ented on this form is accurate and complete,
and that a public meeting was held in accordance with all laws, policies, and procedures. The above wasap  ved by th Nei rod Council Board, at a Brown Act

compliant public meeting where'a guorum of th ard as present.

Treasurer's Si nature Second Si s Signa ure

Print/Type Name:JASO tor Print/Type Name; Da dBa n
Date: 8' l"'f f Date: ¢ Z’a/
PR
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The K;-Band

B —

Ed Baroth, Leader— Bass

John Brugman - Trumpet, Flugelhorn
Les Deutsch — Keyboards

Garrett Fallis — Drums

Quote No: PRNC- Dec. 2019

Date: November 25, 2019

Customer: Porter Ranch Neighborhood Council (PRNC)
P.O. Box 7337
Porter Ranch, CA 91327-7337

Event Name: Teachers Appreciation at the Castle Bay Elementary School

Event Date: December 20, 2019

Thank you for the opportunity to perform at your event. Please accept this quote for our
performance services, We will perform live music from 1:30 pm to 3:00 pm with a 15-minute
break.

Total Amount Due: $325

We will submit an invoice to the PRNC with 7 days after the event. Please make the check out to
Ed Baroth.

Thank You.

Ed Baroth

Ka-Band

11816 Laughton Way
Porter Ranch, CA 91326

DG

Ed Baroth |,
Band Leader
(818) 516-8612

PRNCOD2.



{PORTER RANCH

Motion for Board Consideration

Issam Najm, .
Prosdont PRNC Board Meeting
David Balen, August 14, 2019

Vice President

Jason Hector,

Treas_mr ] Motion: Approve Funding Up to $1700 and PRNC to co-sponsor with LAUSD
ﬁ;’:;’;’ﬁ;,’;"“""“"' Superintendent Joseph Nacorda, Local District Northwest and Board
Asaad Alngjjar Member Scott Schmerelson for Teachers Appreciation at the Castelbay
LoF: Choi School, with date TBD

Brandii Grace

Proposed by: Mihran Kalaydjian
Mihran Kalaydjian

David Lasher Description:  The event is during school hours and this will include lunch, Castlebay

Becky Leveque Student presentation, music and special overview to highlight the

Hassan Memarian teachers. There is a tentative dates in month of October to be finalized. A
budget of $1000 for food, $500 music and $200 misc ( Flyers, certificate,
decoration)

Benefits to PR: Showing our gratitude and highlighting the accomplishments of the
teacher at the Castelbay School in Porter Ranch.

Is this a Time-Sensitive Motion (Yes/No)? Yes

If the answer is “Yes”, please explain: RAP decision could happen at any time.

Rev. 06-12-2019
PRUCO2



PORTER RANCH

www.PRNC.org Board@PRNC.org

Please Join the PRNC and Board Member Schmerelson
for a Teacher Appreciation Luncheon

CASTLEBAY LANE CHARTER School
PAC — Performing Art Center Room
Friday, December 20, 2019

1:30 pm - Welcome by PRNC

01:35 pm - Castlebay Lane Charter School Message - Dr. Ruth Brooks
1:40 pm - School Presentation - Slide Show

2:00 pm - Food & Music

2:30 pm - Closing remarks, Scott Schmerelson

03:00 pm - Adjourn

This event is free and open to the Public.
Lunch will be available to all attendees while supplies last.

All Our Stakeholders, especially PRCS Parents, are cordially invited to
join the PRNC and Board Member Schmerelson in thanking our Great
Teachers for educating our children!

If you are planning to attend, please RSVP to RSVP@PRNC.org by December 14
and let us know how many people will be with you so we can

PRUC002



